
 

 

 

 

 

 

 

 

 

 

 

 

Applicant User Manual 

Guidelines on using the Registration & Licensing System 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

A. Apply for Evaluation (https:// dhpportal.moph.gov.qa)  
  Enter username and password on login tab 

 

 

  After Successful login, kindly choose Apply for Evaluation  
  

 

 

 

 

 

 

 

 



 

 

 

 

 

 

1.  Please read through the declaration statements and click on the required points 
 
 

 

 

 

 

 

  



 

 

2. Please fill out all the information as per the highlighted asterisks 

 

 
 



 

 

3. Please fill Education Qualification information and Qualifying Examination (Prometric) 
 

 

 
 

 

 



 

 

4. Please fill Work Experience information and Registration Information History 

 

 



 

 

5.  Verification report and Additional Information 

 
 

6. While completing Primary Evaluation - Kindly follow below steps for online payment 

 

 

 



 

 

1. Click here to pay online. 

 

2. Enter your Credit card information and Click on Pay Now” 

 

 



 

 

 

 After payment, your request will show (Pending with employer) which means your authorized focal point should approve your request via 

the institution account. 

 

 
 

  After Employer approval, the request will be evaluated by DHP. 

  On completion of the evaluation process by DHP, an email and SMS will be sent.  

  You can do the following according to evaluation decision mentioned below 

1. Send back: - Click on “Apply for evaluation” and provide missing information according to the comments mentioned by 

DHP. 

2. Rejected: - Contact your employer representative. 

3. Approved: - Check below to see the requests you will be able to do next.  
 

If you face any technical issues, please send an email to our technical support helpdesk: DHPHelpDesk@moph.gov.qa   
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On Approval of evaluation by DHP, the applicant will receive an SMS and email for their evaluation status - applicant can perform the 

below requests. 

A. Apply for Temporary License  

B. Change Place of Work. 

C. Apply for Licensing 

 

 

 

A. Temporary License User manual 
    On Approval of evaluation by DHP, the applicant can apply for temporary license. 

    Enter Applicant DHP account Username and password on login Tab. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

1. After Successful login, kindly choose Apply for Temporary license.  

 

 

2.  Please read through the below points and click on the highlighted points 

 

 

 

 

 

 

 

 

 

 



 

 

1. Please fill out all the information as per the highlighted asterisks 

 



 

 

 

 

   After Successful submission the request status will show as under process with DHP. 

 

  On completion of the temporary license process by DHP, an email and SMS will be sent.  

    You can do the following according to the evaluation decisions mentioned below 

1. Send back: - Click on “Apply for Temporary license” and provide missing information according to the comments 

mentioned by DHP. 

2. Rejected: - Contact your employer representative. 

3. Approved: - Click on “Temporary license” and Print license.  

 

If you face any technical issues, please send an email to our technical support helpdesk: DHPHelpDesk@moph.gov.qa   
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B. Change Place of Work User Manual 
    On approval of evaluation by DHP, the applicant can apply for a change place of work request. 

    Enter applicant’s DHP account username and password on login Tab. 

 

1. After Successful login, kindly choose Apply for Change Place of Work 
 

 
 

2. Please read through the declaration statements and click on the required points 
 

 
 

 



 

 

1. Please fill out all the information as per the highlighted asterisks 

 

 



 

 

3. Please Choose your future institution type and employer and upload the required documents. 

 

4.  Click on Submit  

 

  After Successful submission, the request status will show as under process with DHP. 

 

 



 

 

C. Apply for Licensing User manual 
 

 On approval of evaluation from DHP, the applicant can apply for licensing. 

 Enter applicant’s DHP account Username and password on login tab. 

 

1. After Successful login, kindly choose Apply for Licensing  

 
 

2. Please read through the declaration statements and click on the required points 

 



 

 

3. Please fill out all the information as per the asterisks 

 

 



 

 

4. Please fill Medical Information and CPR course information 

 

5.  Upload Verification report 

 



 

 

6. Payment (if applicable) and Licensing application submission - Kindly follow the below steps for online payment 
 

 

 

 

1.  Click here to pay online. 

 

 

 

 

 

 

 

 



 

 

2. Enter your Credit card information and Click on Pay Now” 

 

  After successful payment submission, the request status will show as under process with DHP. 

 

If you face any technical issues, please send an email to our technical support helpdesk: DHPHelpDesk@moph.gov.qa  
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